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Project Street Address:                                                                                                 Submittal No.: 
 
Applicant Name:                                                                 Project Name: 
 
Date:                                          First Screening Start:                                       Finish: 
 
Date:                                          Second Screening Start:                                  Finish: 
 
Date:                                          Third Screening Start:                                      Finish: 
 
PROJECT CLASSIFICATION:        New Construction          Small Commercial          Large Commercial 
 
                                                               Remodel                          Civil Only                         Other: _____________________ 

 
S C R E E N I N G  C H E C K - O F F  

C O V E R S H E E T  

Approximate Time for Review:  ______ business days. 

                                                                    NEEDS 
                                      ACCEPTED    CORRECTIONS                         COMMENTS                           INITIALS 

BUILDING                                                                                                                                                               

CIVIL                                                                                                                                                                       

FIRE                                                                                                                                                                        

PLANNING                                                                                                                                                             

 
OTHER COMMENTS:                                                                                                                                             

                                                                                                                                                                                

                                                                                                                                                                                

       RETURN THIS COVERSHEET AND ALL SCREENING CHECKLISTS WITH REVISED SUBMITTALS 

B U I L D I N G  S A F E T Y  D I V I S I O N  

REQUIRED REVIEWS:          B.I.                                    D.R.                                  Eng. 
 
                                                     F.D.                                   Gas                                  Other: _______________________ 


